Name                                               Date commenced:                                  Completed                           
Capacity Matrix for Information Report – Stage 3

Syllabus Outcome WS3.9, WS3.10 
Aim:
To recognise and identify the structure of an information report.
	
	Capacity Breakdown


	Information 
I know something about this.
	Knowledge
I can do this with help.
	Know-how –
I can do this on my own all the time
	Wisdom 
I can teach others
	Do I have proof?
Separate evidence required for each criteria.



	Purpose
	To present information about something through description of a class of things, natural or constructed.
	
	
	
	
	

	Structure
	General statement identifying the subject by definition and classification.

	
	
	
	
	

	
	Ordered information in paragraphs with elaborated descriptions.

	
	
	
	
	

	Grammar
	Noun groups to build description.
	
	
	
	
	

	
	Complex sentences.

	
	
	
	
	

	
	Sentence beginnings that focus the reader’s attention on the topic.


	
	
	
	
	

	
	Passive voice, present tense for historical reports.


	
	
	
	
	

	
	Word chains.
	
	
	
	
	

	
	Paragraphs

	
	
	
	
	

	
	Technical terms.
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