	
	English Capacity Matrix
	Name:


	
	Skill
	Task in my portfolio which best demonstrates my skills and abilities

	
	
	Beginning

Heard of it
	Consolidate

Developing 
	Established

Can apply it
	Expert

Can teach it

	Listening Responding and Speaking
	Able to prepare, present and experience a range of quality spoken texts which address: 


	
	
	
	

	
	· Purpose 
	
	
	
	

	
	· Forms & presentations that meet the needs of different audiences
	
	
	
	

	
	· Constructive feedback to others
	
	
	
	

	
	· Listening attentively
	
	
	
	

	
	       by planning & using presentation checklists
	
	
	
	

	
	Able to read, understand and deconstruct a range of written and visual texts for:
	
	
	
	

	Reading and Viewing
	· Meaning and comprehension (what you believe the writer/creator is saying/theme)
	
	
	
	

	
	· Purpose (the text was written/created)
	
	
	
	

	
	· Audience (who is most likely to be the audience)
	
	
	
	

	
	· Context (the need to write/create in different ways for different groups)
	
	
	
	

	
	Identify and understand texts that use:
	
	
	
	

	
	· Expressive language (interesting words and phrases)
	
	
	
	

	
	· Technical language
	
	
	
	

	
	· Jargon (words in popular use)
	
	
	
	

	
	· Colloquial/idiomatic language (slang)
	
	
	
	

	
	· Formal language
	
	
	
	

	
	· Figurative language
	
	
	
	

	
	Research, understand and evaluate information from many sources for:
	
	
	
	

	
	· Relevance/importance
	
	
	
	

	
	· Bias/point of view
	
	
	
	

	
	· Authority/accuracy
	
	
	
	

	
	Able to write well constructed texts, using the following strategies:
	
	
	
	

	
	· Understanding and interpreting the task
	
	
	
	

	Writing
	· Planning, grouping and prioritising ideas using a range of tools (concept mapping, flow charts, PMI, brainstorm, QLA tools, 6 Thinking Hats)
	
	
	
	

	
	· Understanding and using an extended vocabulary
	
	
	
	

	
	· Understanding and using punctuation correctly to assist the reader
	
	
	
	

	
	· Understanding and using quotations that are in text referenced
	
	
	
	

	
	Able to write a range of text/genre types,
	
	
	
	

	
	Recount, narrative, discussion, analytical exposition, formal letter, review, reflection, others
for:
	
	
	
	

	
	· Different purposes: eg, to create, to inform, to persuade, to entertain and to argue
	
	
	
	

	
	· A variety of audiences
	
	
	
	

	
	· A variety of contexts (publication points, forms)
	
	
	
	

	
	Able to proof read, edit and re-craft work for:
	
	
	
	

	
	· Paragraphing (including topic sentence)
	
	
	
	

	
	· Cohesion (conjunctions, pronoun referencing, word sets)
	
	
	
	

	
	· Sentence construction (subject/verb agreement, run on sentences, verb tense, prepositions)
	
	
	
	

	
	· Nominalisation 
	
	
	
	

	
	· Foregrounding
	
	
	
	

	
	· Punctuation
	
	
	
	

	
	· Spelling
	
	
	
	








